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Please check that this question paper contains 31 printed pages.

Code number given on the right hand side of the question paper should be written
on the title page of the answer-book by the candidate.

Please check that this question paper contains 36+36+15 questions.

Please write down the Serial Number of the question before attempting
it.

15 minute time has been allotted to read this question paper. The question paper
will be distributed at 10.15 a.m. From 10.15 a.m. to 10.30 a.m., the students will
read the question paper only and will not write any answer on the answer-book
during this period.

Henfera udterm - 11
SUMMATIVE ASSESSMENT - II

COMMERCE

((1) arfoTs" o T freiRa @& = 3 v ferpaT 7% : 90
Elements of Business Time allowed : 3 hours  Maximum Marks : 90
& (ii) SERGTAT AAT AWTRT o davd freiRa goer : 3 =oe SiferRaT 3% : 90
COMMERCE< Elements of Book-Keeping Time allowed : 3 hours Maximum Marks : 90

and Accountancy
(iii) 3-2ur (Tagma ) st Mot iR gag : 2 w02 Sferpad 3% : 30
E-Typewriting (Theory) Time allowed : 2 hours Maximum Marks : 30

\  English/Hindi
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1. = 9@ P g faug forar 51 91 € :

G) g & aed |

(ii) FEIEIar TgT QBT F T |
(iii) F-2H0 (fagra) - S7usi s79ar fe=i!

2. -2 (fgra) - s7Us 19 @<l & [o7q (Sifyeaq 9y : 2 92 a9 sifyeaq
3HF : 30)

Note :
1. Any one of the following areas can be offered :
(1) Elements of Business.
(11)) Elements of Book-Keeping and Accountancy.
(iit) E-Typewriting (Theory) English or Hindi.
2.  For E-Typewriting (Theory) English or Hindi (Max. Time : 2 Hours and Max.
Marks : 30).

(i) Ty o I
(i) Elements of Business

QIHT=T 7397 :

G) 39 YT H F736 T &1

Gi) @t gvT frard &1

(iii) FoT-G&T 1 G 16 TF Tglahedid J97 & ol FP Tekh 3% & &/ 15T TC fadmeql 7
T gl fabeq & SW-Yraar § forar &1

(iv) F¥T-G&T 17 T 26 TF JodF F973 37l &7 &1 37 F%4 & W 70 I G 379 78l
g7 =T

() FIH-GEI27 Q32 TF TAF J974 3 &1 81 7 J97 & I/ 100 T3l T 379 &1
g7 =feq

(vi) FIT-TET 33 T 36 TF Joieh G975 37l # &1 57 F57 & S 150 Tl G e 78l
g7 =T

(vii) TH F99 & G4 97T TH-GT9 &1 3T &/
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General Instructions :
(1) This part has 36 questions in all.
(i1) All questions are compulsory.

(iit) Questions from serial number 1 to 16 are Multiple Choice Questions carrying one
mark each. These are to be answered by writing the correct option in your

answer-book.

(tv) Questions from serial number 17 to 26 carry 3 marks each. Answers to such questions

should not exceed 70 words each.

(v) Questions from serial number 27 to 32 carry 4 marks each. Answers to such questions

should not exceed 100 words each.

(vi) Questions from serial number 33 to 36 carry 5§ marks each. Answers to such questions

should not exceed 150 words each.

(vit) Attempt all parts of a question together.

9 GEAT 1 ¥ 16 Tk o U9 Ueh-Ueh 3ich ATl Igaehedt U9 &1 3MUeht feq g
fasreat # | U wEl fashed AT § 3 SHeRT 21Ut St-qfdent § foa g
Questions from Sl.No. 1 to 16 are Multiple Choice questions carrying one

mark each. You have to choose one correct option out of the given
options and write the same in your answer-book.

1. 39 SO S ST fashal shal o1 <A1 € I8 o wL o foh agel oIk darsti = 1
FI Y A h oI 3§ foha 1 FTaM & §, Fed |

() shfee I
(@) sfae A

CORCIEERIREISIE!

(F) T8 A FE T

35 3 P.T.O.
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A document issued by the seller to the buyer to inform how much to be paid
for the goods and services supplied is called :

(a) Credit note

(b) Debit note

(¢ Invoice

(d) None of these

sTH ® HH-91 wed fasma afsman 1 T8 § 2

() fo=mofa sdl gR1 &ds &
(@) sl gRI ATeX (3mew) faer
(1) &GS I Shdl hl AT

(=) fashar gR1 wfee e TR &

Which of the following is not a step in the selling procedure ?

(a) Enquiry by the intending buyer

(b) Receipt of order from the buyer

(¢) Dispatch of goods to the buyer

(d) Preparation of credit note by the seller

et ¥ g 2 W foshdr amE wiftg o gehar § ¢
() fertrn wlie oFereen |

(@) fered el =raen

() ¥R fawa |

(%) T 9 =[E T

In case of default in payment the seller can repossess the goods in :
(a) Hire purchase system

(b) Instalment payment system

(¢) Credit sale

(d) None of these
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9 FE Al TS 7S H Sy @S 9Rdl § 99 Tl & gam fafty ¥

(%) ST W@ H Gl
(@) T g0 wlig
(M) foeRm g/ @l

(9) 99 & Fedhl AR 9 TS

When a person wants to buy goods in bulk, the best mode of purchase for him
will be :

(a) purchase by inspection
(b) purchase by sample
(¢) purchase by description

(d) purchase from the nearest retailer

a8 9xt Tfafafear st awgsti ok el & yar #1 Sued ¥ URE H AR
f13fera et € oT=a ol ©

(%) %a (Tle) &
(@) g8 %
(1) foraeor &
(=) faspar (S &

All the activities directed towards the flow of goods and services from the

producer to the consumer are part of :
(a) Purchasing

(b) Transportation

(¢) Distribution

(d) Selling

5 P.T.O.
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6. SA-TWH H1 Huedh gY o A R foska 2 ®
(%) fauria ver #

(@) Tk 3ie AR ¥

(M) R a=R A

(%) #Hie

Buying and selling takes place without any face to face contact in :

(a) Departmental store
(b) Mail order business

(¢) Super Bazar

d) Mall

7. W@ A feA & et ot 9 @ik & & o gfausees fafy ©

(F) gR SR

(@) TEntad foshl 7301

(A1) fauria 9sr

(9) HJ@arelg ghH

To buy goods any time during day or night, a convenient mode 1is :

(@) Super Bazar
(b) Automatic Vending machine

(¢) Departmental store

(d) Multiple shops

35 6
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P H JM AEYTh € SR A A Hd B € ¢ 1
(%) Hicdt |

(@) fauria wer ¥

(1) gR 9=R 9

(9) SAH-Te AR 9

Knowledge of computers is required to buy goods through :
(a) Mall

(b) Departmental store

(¢) Super Bazar

(d) On-line shopping

€ T el i YR &1 gHH Tk & 9o | 3Uerey Bl §, Heeldl © ¢ 1
(%) faurita 9er

(@) JEdag ghH

() 9k TSR

() 378 9 =€ &

The place where different types of shops are available within one building is
called :

(a) Departmental store

(b) Multiple shops

(¢) Wholesale market

(d) None of the above

Eﬂﬁloe‘{l“ll{ ERIRSIG % : 1
(%) 4. g
(@) TAI®E g/
(1) SAfeTTq §Ih g
() TTH 9 HE T8
7 P.T.O.
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Teleshopping is done through :
(a) T.V.

(b) Telephone

(¢) Personal visit

(d) None of these

frefarfad fosa gerda 1(%) ale(aie) o7
(%) qw T

(@) fewpree

(1) wfaefian
(%) I g4t

The following is/are the method(s) of sales promotion :
(a) Free samples

(b) Discount coupons

(¢ Contests

(d) All of these

feriTa foIshd o1 =RH I © :

(%) @ &1 & THE & T Ml

(@) 7= TUET arelt aqU M HET

(1) TGl AR G H
(%) a&g3l w1 oot s

The ultimate objective of personal selling is :

(a) To raise standard of living
(b) Provide better quality products
(¢) More satisfaction to customers

(d) Increase sale of products
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13. ToRMUA & Toiaeife ieaq § AT ® 1

() AGIR

(W) gl W S
() gee
() dR

Electronic Media of advertising include :
(a) Newspaper

(b) Vehicular display

(¢) Internet

(d) Poster

14. e & fogom &1 Iugedar gaEfod & &t 1

(%) T G Y9G STeH i e
(@) R H
() UG @

(%) foum &3 =1 favw ues

Suitability of Radio Advertisement does not include :

(a) Need of visual effect
(b) Remote areas
(¢) Illiterate persons

(d) Particular region or specific customer

35 9 P.T.O.
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Ifg el =maatas T8 g1 U6 9HER 99 § faqme fon simar € @ 98 swam
U@ e

CORESEHIRERR IR
(W) BUE HA1EIH

() aTEl IR STl
(F) 70 § FE T

If an advertisement is given in a newspaper by a business house, it is using :
(a) Electronic media

(b) Print media

(¢) Vehicular display

(d) None of these

‘T TR T U T’ fasd geda & 39 aleh 1 SR |
() HifHEm =1 g% A 6

(@) i s

(M) foy fewrree

(%) T T A

‘Buy one get one free’ is an example of the method of sales promotion :
(a) Premium or free goods

(b) Contests

(¢) Special discounts

(d) Free samples

10
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forsharshal o Toh=gl o TN ol Scoi@ ohiTwIC |

Mention any three qualities of a salesperson.

3CUICSh AT TGS ok U T F dfed § 2

Why do producers distribute free samples of their products ?

I¢ TAM & G AR &1 IR ST FE I IR0 SIS |

Define large scale retail trade. Give two examples.

fewhree WR 1 81d 2

What are discount stores ?

Tl SARY AN & hIE oI faivand srarey |

State any three features of Mail Order House.

[aWa

arferd foshl 7efia R fasea 3 arl forsl ®: a3l & e SIS

Give examples of six products that are suitable for sale through Automatic

Vending Machine.

Te fasra R SuR fawg =1 dfaw o gwemu|

Explain briefly the term cash sales and credit sales.

11 P.T.O.
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fectiadt e =M ©°2

What is delivery note ?

f7ieror gR1 T 9 A9 = 9HEd ® 2

What do you mean by purchase by inspection ?

%9 3R fama =1 gRufeg FifsT |

Define purchase and sale.

TRt Bl 3R fhed gam 75fd § AR & fh=l o) q& fagsii & sasu |

State any four major points of difference between Hire Purchase and

Instalment Payment System.

T8 & g Tl &l 9fsha1 ol IHEART |

Explain the procedure of sale through tenders.

ToAIfoehl M R? THS FT AV ® 2

What is Teleshopping ? What are its benefits ?

URd H Al hl AIRIIId & hiz IR HRU Fq180 |

State any four reasons for the popularity of Malls in India.

12
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Atk fosha ol TRV HITST | Teh FHIAT 3T 3aE & Y=k & fau safard
fasa 1 s=TTe = HT R ?

Define personal selling. Why does a manufacturer use personal selling for

promoting his product ?

3ee g fooa & oy o HHd = § 2

What are the advantages and limitations of advertising through internet ?

fasra @ 319 1 gwed €2 fawg # wfafed fwanedi &1 sarw)

What do you mean by selling ? State the activities involved in selling a

product.

faumfia Yer IR Yedeg ghMHl | i JarEd |

Distinguish between Departmental stores and chain/multiple stores.

fosha Gaea & =gl aie aliol &l SUga Seredvll dfed THTRT |

Explain any five methods of sales promotion with suitable examples.

YoIdd i Teh dohileh o ®9 § a9 & Hecd &l T9i RIS 9 dohlsh i
T | @ © 2

Discuss the significance of advertising as a promotion technique. What are

the chief limitations of this technique ?

13 P.T.O.
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(ii) TERGTAT qUT AGTh o avd
(ii) Elements of Book-Keeping and Accountancy
HTHT ﬁl??T :
G) 39 9T Y FT 36 T &1
(i) QT 7T 3ifrare &1
(i) F¥7-T& 1 T 18 T% Tgladhedia To7 & Sit Tiid Teh 379 #7181 o€ T fasweyl &
T gl faswey H ITW-Ylasr G forar &1
(iv) TH J97 & T4 9T TH-T1Y & #3 &/

General Instructions :

(1) This part has 36 questions in all.
(i1) All questions are compulsory.

(1it) Questions from serial number 1 to 18 are Multiple Choice Questions carrying one
mark each. These are to be answered by writing the correct option in your
answer-book.

(tv) Attempt all parts of a question together.

W9 WEAT 1 W 18 Teh o U9 Ueh-TUeh 3ieh dTc! Sgfaehedld U9 §1 3Mueht fau 7w
ool § W Uah WE fashew ST ¥ 3T SHeht 31Ul STR-Yfeht § fore €1
Questions from SL.No. 1 to 18 are Multiple Choice questions carrying

one mark each. You have to choose one correct option out of the
given options and write the same in your answer-book.

1. U fafma o3 & gg e €
(h) 2
(@) 4
() 3
(¥) 6

A bill of exchange has parties :

(a)
(b)
©
(d)

Sy W s~ N

35 14
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ha () o

el afser & foa Teqa fopan S ® 1

) foar e & 999 ™
) foa TR 1 & 99T W

(&

(@

(M foa & fIR 39 & 999

(%) a1 &1 qeind wd 0

A bill is presented to Notary public :

(a) at the time of drawing the bill

(b) at the time of acceptance of the bill

(¢) at the time of dishonour of the bill

(d) at the time of the endorsement of the bill

3R <7 fafy dfserer g ® @1 omw <7 fafy anft 1
(%) eren e

(@) fuzen feq

(M) =@t feq

() T WEMH QM ol fad

If due date is a public holiday, the actual due date of the bill will be the :
(a) following day

(b) preceding day

() same day

(d) day which will come one month later

Tk A W9 T T 5,000 1 ot faan1 <tues 7 3 foa &1 gaifra & feam 1
fo@ 7 38 799 Al T3ifehd R fean| foae &1 graeRdl @

(%) <rTh

(@) |

(1) ferra

(&) T84

15 P.T.O.
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Deepak draws bill on Sandeep for ¥ 5,000. Deepak endorsed it to Vinay. Vinay

endorsed it to Naman. The payee of the bill is :

(a)
(b)
(©
(d)

Deepak
Sandeep
Vinay

Naman

ol Repi€ e &t <o ¥ oy e @ 9 e € -
() IR il + SMET0T+ el Gt — 3ffam it

(@) fa (ML) i il — AR — el Yt — TRfEweh il
(1) &id (enfER) T GSil + A0 — T Yoil — AR gt
() Sws | 9 Tohell yohr T

In the case of incomplete records, profit is calculated as follows :

(a)
(b)
©
(d)

Opening Capital + Drawing + Fresh Capital — Closing Capital
Capital at the end — Drawing — Fresh Capital — Opening capital
Capital at the end + Drawing — Fresh Capital — Opening capital

None of the above

frefafeg & @ frod ol i Reard @ M 1 aifus duremn €2

oo

(&) dfscrer fafes gt

o

(@) urzae fafaee el

(1) Tk Bt ghH
(9) T o fauria 4er

In which of the following there is greater possibility of maintenance of

incomplete accounting records ?

(a)
(b)
(©)
(d)

Public Limited Co.
Private Ltd. Co.
A small shop

A large departmental store

16
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310l TR Rerel ¥ o= T fa<ita fegfa &1 faexo odRk M Fgam & ;@ 1
() qord o=

(@) e eI 1 faero

(M) feafq foeror (ReHe o oThard)

(%) fo<ita sEsam™ @1 faawo

Statement of financial position prepared from incomplete accounting record
1s commonly known as :

(a) Balance sheet

(b) Cash flow statement

() Statement of affairs

(d) Statement of financial operations

TR afaal SR Il &1 TR I AW T 10,00,000 3R X 5,00,000 &, 1
@ SR HT IRFEE et |

(%) % 10,00,000

(@) ¥ 5,00,000

(1) % 15,00,000

() IR H | HE T

If the opening balances of assets and liabilities are ¥ 10,00,000 and X 5,00,000

respectively. Then the opening capital of the business is :
(a) ¥ 10,00,000

() ¥ 5,00,000

(¢ ¥ 15,00,000

(d) None of the above

IS AT H 1
(%) go o3 B 7l femmn =nfee

(@) gad 99 & 9ufd 981 | fe@mn =ifeg

() qed 99 | Ushs H ST X <1 AMM6T

(%) e o H Ut § 9 Y <A =i

17 P.T.O.

Downloaded-From:http://www.cbseportal.com



Downloaded From:http://www.cbseportal.com

Net profit should :

(a) not be shown in the balance sheet

(b) be shown on the Asset side of the balance sheet
(¢) be added to cash in the balance sheet

(d) be added to capital in the balance sheet.

10. 9= fafa o= 1 fe@mn s
(%) qo-93 & gHfd 981 |
(@) qo-93 & < uel |
() Y TS = @Id ok H g8 H
() Y UG I Wd & S| g o

Bills Receivable will be shown on the :

(a) assets side of the balance sheet

(b) liabilities side of the balance sheet
(c) debit side of the Profit and Loss A/c
(d) credit side of the Profit and Loss Alc

o o

11. Torr forept == w17 ©

Goods remaining unsold is :

(a) an income

(b) an expenditure
(¢c) an asset

(d) a hability

35 18
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12. Tt emafy & RM fou U stmet iR w4l & fegm 9 fa<dia faago &t

13.

14.

35

FEd ¢

(F) TerA-u

(@) e gdrE faeru

() =R IR @19 g+ @
(%) Tt i A 1 ferero

Financial statement which displays the income and expenses of a business for
a period of time is called :

(a) Balance sheet

(b) Cash flow statement

(¢) Trading and Profit and Loss A/c

(d) Statement of owner’s earnings

= ® ¥ AR H1 T T ST DHIH-HT § 7
(F) TS AR % 1 I

(@) TR

(M) MR

(%) WSl ol o

Which one of the following is an example of business asset ?

(a) Cash and bank balance
(b) Creditors

() Drawings

(d) Wages and salaries

f=1 § § &9 oY &1 HH H M2
(%) fordlt 739 01 FF T
(@) a9 1 TAE BT

() A TSl e

(%) SWed § 9 hig T8l

19 P.T.O.
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Which of the following will reduce the profit ?
(a) purchasing a machine

(b) payment of salary

(¢) introduction of new capital

(d) none of above

15. Efa femi St € -
() o4 B @d & Sfae &l 3R
(@) oY T @Id o shfee &l 3R
() qo 95 o Sl i AR
(%) qo 95 & Fufadi i AR

Goodwill is shown on the :

(a) Debit side of Profit and Loss A/c
(b) Credit side of Profit and Loss A/c
(c) Liability side of Balance Sheet
(d) Asset side of Balance Sheet

16. = TIA 98 AW Bl ©, o= e g © .
(F) Th 91 o iR
(@) e 9@ F iR
() <9 9 o AR
(%) AR & R e e & HaX

Current liabilities are such obligations which are to be satisfied :

(a) within one year

(b) within 5 years

(¢) within 10 years

(d) within life of the business

35 20
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17. %9 W gar ¥rel fe@mn s -

18.

(%) SAUR @ |

(@) @9 & =H T §

SR SERCER

(%) SUR @ H IR goq o H o
Carriage on purchases will be shown in :
(a) Trading Alc

(b) Profit and Loss Alc

(¢) Balance Sheet
(d) Trading A/c and also in the Balance Sheet

Y gt T fewmar €
(h) Gohdl A4

(@) Y& Y

() enfeden feufa

() @ & e

Profit and Loss Account shows :

(a) Gross Profit
(b) Net Profit
(¢) Financial Position

(d) Owner’s Capital

19. Tafma o= =) *E d9 S0 foeivand s |

35

State any three essential features of bill of exchange.

21
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g fadt 8k <9 foa & o= fd s |

Distinguish between bills receivable and bills payable.

foita faeror =1 B0 €27 3= R 9™ WAl § 2

What are financial statements ? Why are they prepared ?

ThHal AT M T? e A1y R Y A9 F " FAR FaqE)

What is Gross Profit ? Distinguish between gross profit and net profit.

1 T &1 HRO B Tord & TSTen! 918 § Tk A Tq0 RehTe @1 = ?

What may be the three important reasons due to which a businessman may

like to maintain incomplete records ?

sehedl gfafte yomett 1 = 21 § 7 HH! Hig <1 fIRivde St |

What is meant by single entry system of book-keeping ? State any two

characteristics of it.

feorfq foeror (Wede 11w oThed) = 8?7 I8 I o™ JIdl § 2

What is statement of affairs ? Why is it prepared ?

feorfa faaRor (WeHe 3w Thet™) qd1 qoH-99 o g 3= & 31 fag § ?

What are the points of difference between Statement of Affairs and Balance
Sheet ?

22
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27. fafmma R Ity = | sTr Ty FE? A = A o gei v @ 4
3T |

Define bill of exchange. What are its advantages ? Name the parties involved

in bill of exchange.

28. i TIqd & i@l § Tw Aoty fo¥ & I H o T gIAN W 39 oY H 3qh 4
B SAfSId &9 A1 IS T THAM i TUAT FHifSC

3
A & YRE T gl 1,20,000
A F Aq wht el 2,00,000
g % ofiR foqer gr o T et 50,000
g o i faqa g et 78 @H 30,000

From the following information extracted from the records of Mr. Vipul for a

particular period, compute the profit earned or loss incurred by him during

that period :

3
Capital at the beginning of the period 1,20,000
Capital at the end of the period 2,00,000
Capital brought in by Vipul during the period 50,000

Amount withdrawn by Vipul during the period 30,000

29. AU Repre @A 1 g SRy 4

State the disadvantages of keeping incomplete records.

35 23 P.T.O.
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@ ¥ T 10 A HT St ¥ FGUR R fRATI I T 6,20,000 HT AA HH
foram 3R 2 5,50,000 T HIAT 9= 1 SR IT9HT T 20,000 3R fasma ama@t T 50,000
Tl I 1 ST 9 o1 Tt @ 91 39eht &N 2 2,00,000 o | ol oy a1y |

Swamy started business with a capital of ¥ 10 Lakh. He purchased goods for
3 6,20,000 and sold goods for ¥ 5,50,000. Purchase Returns were ¥ 20,000 and
Sales Returns were ¥ 50,000. The cost of stock remaining unsold was ¥ 2,00,000.
Calculate Gross Profit.

Y TH B @ = 81 § 2 UH ) 0 odisy S 39k Sfere i AR fordt =
Hehdll B 9T Teh UH HE ST 38 e &l AR @l S Tewdl 2|

What is Profit and Loss A/c ? Give any two items which may be written on its

debit side and one item which may be written on its credit side.

e IR TR Fafqal 3R &5 =R el §uf & W fad |

Name any four fixed assets and any four current assets.

1.3.2015 ol TISHR & & 3Tcq o<1 3 dsTeil &1, =8 fooat] o ot fovm fog =
% 45,000 1 91 o= 1 o fowm 98 9 2 5,000 g fSU 91 39 UM & foe T
T A 1 foret TR i & T TS & T 4 AcH 9T g/ 4t fagAfds

~

TR fag M o foa 1 sAET |

Shri Atma Prakash of Bijnore sold goods to Shri Bishen Singh of Punjabi

Bagh, New Delhi for ¥ 45,000 on 1.3.2015. Shri Bishen Singh paid ¥ 5,000 in
cash and agreed to accept a Bill for three months for the balance amount.
Prepare a Bill to be drawn by Shri Atma Prakash on Shri Bishen Singh.
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34. Tr=fafed g=1 ¥ 31 fo@=R, 2014 HI FA@ H a1 a8 & fadg AR g 6
Iy Tl TR hifse :

Z
FI 3,00,000
IEER 5,00,000
ERECIEE| 14,400
fasha amast 10,600
TA Td el 2,900
1-1-2014 ! Wi%h 24,700
HETS) 25,000
Eitry 10,000
FHEE = 43,600
el 1,20,000
ECA] 7,400
T YT i 5,000
31-12-14 &l €is 32,600

From the following information prepare Trading and Profit and Loss Account

for the year ending on 315* December, 2014.

4
Purchases 3,00,000
Sales 5,00,000
Purchase Returns 14,400
Sales Returns 10,600
Freight and Carriage 2,900
Stock on 1-1-2014 24,700
Cash 25,000
Furniture 10,000
Office Expenses 43,600
Salary 1,20,000
Discount allowed 7,400
Discount received 5,000
Stock on 31-12-14 32,600
35 25 P.T.O.
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35. T AR & 31 fegmR 2014 #1 IR fow 7T qove ¥ «f T 9 S99

35

IH%h AU HT JeH-T3 (IR BT

4
LETS) 10,000
% TER 80,000
% TSR 2,000
EED 1,70,000
T teR 35,000
Ll 3,00,000
3T 17,000

31 fe@oR 2014 =1 VlF T 65,000 HT 91 3R I8 & SE T 75,000 FT 149 3TfSd
g |

Prepare the Balance Sheet of a trader from the following information taken

from his trial balance prepared on 315 December, 2014.

%
Cash 10,000
Total Debtors 80,000
Total Creditors 2,000
Bank 1,70,000
Furniture 35,000
Capital 3,00,000
Drawings 17,000

The stock on 315t Dec. 2014 was of T 65,000 and the profit of ¥ 75,000 was
earned during the year.
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36. 1 3T9d, 2014 HI 4 9T YHRT 3 T 1,00,000 HT Ysil AR FIAE AR fopar) 6
IR 3T o geh-hian & fg-wfafie yomeft & oEr 78 W a9 & IRA
IR T 34,000 T SAfafkad Yt e E | IR T 2,000 T HIE ST ST STAM
% fau el | 31 9, 2015 1 3! GHfaal T6 efde 9 Jor 9 .

4
T WIGR 1,80,000
ieh 49,500
Fd TTIR 2,51,200
S ¥ Ui 49,960

31 |, 2015 1 fearfa faaron (wede 3w That) R o & fau oy 1 <9
e faeror TR wifsw )

Mr. Ved Prakash started his business on April 1, 2014 with a capital of

% 1,00,000. He did not maintain his books according to double entry system
of book-keeping. During the year he introduced additional capital of ¥ 34,000.
He withdrew ¥ 2,000 per month for personal use. On March 31, 2015 his assets
and liabilities were as follows :

3

Total Creditors 1,80,000

Stock 49,500
Total Debtors 2,51,200
Cash at Bank 49,960

Prepare statement of affairs as on 315t March, 2015 and a statement showing
profit for the year.
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(iii) 3-<erur ( fagr= ) Stish fa<t

(iii) E-Typewriting (Theory) English/Hindi

=T 7397 :
G) 39 9T FT 15 F97 &1

(i) WY FIT a8

(iii) F¥T-G&T 1 T 6 TF & F¥7 9gd B2 ST alct & 3R JAH J979 ek 3% & &1

(iv) FIT-GE&T 7 Q12 TF JIF 972 3H &1 &1 39% I B 817 =Ny 3R 60 5
T G S % Tel g =ey

(v) FIT-G&I13 T 15 TF &% F97 4 3FH & &1 57 F99 & W 100 T 9% G
e @ T8l &l FMeq !

General Instructions :

(1) This part has 15 questions in all.

(it) All questions are compulsory.

(iit) Questions from serial no. 1 to 6 are very short answer questions and each question

carries one mark.

(iv) Questions from serial no. 7 to 12 carry 2 marks each. Answers to such questions

should not exceed 60 words each.

(v) Questions from serial no. 13 to 15 carry 4 marks each. Answers to such questions

should not exceed 100 words each.

35 28

Downloaded-From:http://www.cbseportal.com



Downloaded From:http://www.cbseportal.com

1. Wevlie # el 2 1

What is a Spread Sheet ?

9. fewice TaRTHe &1 w1 7o 72 1

What is meant by Default Alignment ?

3. TEOQ 1B € ? 1

What is a manuscript ?

4. Y% FINEA w1 F A 72 1

What is meant by Proof Correction ?

5. <RUUSET H A i TUMAT d THT fohad TR (L) &I Tk T & a1
HMET ST § 2

How many strokes are counted as one word while calculating the speed in

typewriting ?

6. <TEWEfET @ w3 fafy @ et ®? 1

What is Touch Method of Typewriting ?

7. TH THA H g9 H4 fa@d €2 1075 3R 569 ® SIS UK w6 AT gF 2
fafam

How do we write a Formula in Excel ? Write a Formula to get the total of 1075
and 569 ?
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T frd hed €2 39 hd W d §?

What is known as Range ? How is it named ?

TRIERET U M AR W w! WM et 91 TAfddl sdigd |

Point our four errors commonly committed in typewriting.

"= Tifd ok forT gedr o1 M TR R =1feT 1’ R0 Id g 9 KU R gHAA

IS |

“Accuracy should not be sacrificed for high speed”. Support this statement

giving reasons.

% Geie fog 91 2 €2 91 U erfie & 3= A otevds § 7 3 feRl
T YA FH T T A B ?

What are proof correction signs ? Is it necessary for a typist to know them ?

What are the advantages of using these signs ?

TR Teh BAE 28T i & foau fear man 81 iy oy =3 9 98t 31y
F1 R ?

You are given a manuscript for typing. What will you do before starting the

work of typewriting ?

T ISTeX01 <t HerIdl ¥ w9Et foh TrwEfan # yrg ifa i 7o feq ga6r =t
STt ® 2

Explain with the help of an example as to how is net speed in typewriting

calculated.
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14. Ffafad qw ey fa@i & 31 dary
0 <
@) //
(i) d/
(1v) stet
(v) trs
(vi) Ctr
(vil) run on
(viii) &)/
Give the meaning of the below given proof correction signs given below :
@ <
@) //
(i) d/
(1v) stet
(v) trs
(vi) Ctr

(vil) run on

(viii) @/

15. TR § & U7 1 1 B8Id § 7SS0 ST |

What are Constant and Data in Excel ? Give examples.

35 31
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