RECORDS OF LIBRARY

TUTAT & TS
(438)
Time : 3 Hours | [ Maximum Marks : 60
g : 3 =S | [ qUife : 60
Note : (i) Attempt all the four Parts.
(i) Marks are indicated against each Part.
e : () =ft =) 9 = g Hifsy
(i) T 9 % ek G feU T )
PART-A
HT—h
Note : Answer any two questions. 10x2=20
frdw ¢ Tl &1 WAl o W i)
1. Describe in brief various Periodical Registration Methods together with a
specimen of Registration Card in Three-card System.
afrent Usiietor &t fafera fafert =1 wigw aoi Aifse | & Broses someft § dJsfien e
FAT ot SR
2. Discuss Statistical Records of Acquisition Department and Technical
Department together with specimen of Daily Statistics of Acquisition
Department.
JEIh- AT 9T qen deRdtehl fawm & diferdE stfveral f =men fifve Wy °
gEah-2ifemgn fawm & ufafer aefe @ifesshl 1 T +ft sAmEu|
3. Discuss the purpose and functions of Control Record along with an account of
Control Records in Administration Section.
TR i@ & 359 QT Sl ohl ARG HIfSIT T YR fo9T & sk sifverar
oA |
4. Describe the requirements of material and procedure of Newark Charging
System.
famh STEM-YeH et H 3TeEsh ARl q°1 3uhl HAfY H aviE |
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PART-B

Note : Answer any four questions.

oo : ol o uwt & S A

5x4=20

5. Describe the functions of Check Card together with a specimen check card.

T TYA BT Ak HS SR 36 FET BT AU T

6. Make a specimen of front side of library membership application form.

JEAhIeT HEEIdl ATEH-U3 o J@ WFT 1 Tk AT S50

7. Explain one-card system of periodical registration.

Teh-hTS YUl o URIehl US(ehlol shi SIWeAT ehiforu |

8. Explain card form of Accession Record along with specimen of recto of the card.

FE T IR AN i AT ek el W o I & T it

9. Prepare a specimen of verso and recto of card of one-card system.

UH-Th IS TUITCH & e o a4l IR &l & Tk AT S84

10. Discuss the purpose and use of Control Record.
e sTfvel@ & 3e9a qu1 TN 6 AT hHi |
PART-C
9T

Note : Answer any ten questions.

few : ol =& owal & s s

11. Name the category of record which brings uniformity in work routines.

st i 39 Aoft o AW faflg S 9 &I § THEYdT A« 2|
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12. Which Department maintains Accession Register?

gfwew usht fore fawm § war s 27

13. Which Department conducts stock verification?

HUER g9 forg fawm g fomm i 27

14. Name the reading material acquired through advance payment on annual
basis.

34 g w1 AW fafa S st gram g affe @ @ e s 2

15. Name the Department maintaining record of staff deployment.

=it 1 wE-faior sfice fea fowm 8 war s 27

16. Record of catalogue cards filed is record. (Fill in the gap.)
T e BEA fRT S @ e —— rfiera 21 (kT B gfd Al

17. Which catalogue is called official catalogue?
fora e i ATThREA e wed 27
18. Which record is used for stock verification?

WUER A & fou fore 2ifiera =1 v fomen Sman 27

19. What is the meaning of charging?
=i w1 i w27

20. What is the name of the column in Accession Register for recording lost or
withdrawn books?

gfarent Usft § @l S areft a1 FHepret € T qEas Al SRR o aTel hiet o Ifdes R 87

21. Who gave the concept of shelf-list?
Ioh-foree i deheu foRoe SIS ?

22. In which type of library periodicals assume more importance?

oFd YRR o ARl H GRERIG 3 WEw drdt 87
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23. Which Department collects indicators of user’s preference?

e hi MAfHeRal qWiH atel g fohe favm § s foen Sid &7

24. Check card is part of
I HE —— UsiwR Joedt w7 2 (feh wom i gfd i)

registration system. (Fill in the gap.)

25. Name the reference service that requires sustained efforts.

Tad YIE A drefl Ged fqar 1 AW fafag)

PART-D
-

Note : (i) Answer all questions.

(i) Write in your answer-book whether the following statements are
correct or incorrect. 1%.x20=10

e () =ft gol & 3w iy
(ii) Tr=ferfaa oMt A ot IW-gften § #2121 Toa fafau)

26. Price entered in Accession Record is ‘cost price’.

ufgren sfiera # foran oo ‘ama ged’ 2 2|

27. Call number consists of book number and collection number.

Hicl TR, Tsh T QY] Gehod TR ° et sar 2

28. Accession Number is written on title page.

ufarew ¥ v g8 W o S 2|

29. Short-Range Reference Service is provided with Ready Reference Books.

Tcuehifres Hed Ham i ded dq g & St )

30. Accession Record displays chronological growth of book collection.

Ui e Jdsh-Tehe i SgIall FHICTHATIHR ST 2|
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31.

32.

33.

34.

35.

36.

37.

38.

39.

40.

41.

Classified catalogue is kept under lock and key.
Fifiehd AT dTeT-sig @1 ST 2|

In three-card system, registration card alerts about non-receipt of periodical.

e yomelt § dsftoor e uF-AuIfe ¥ ged T 2

Dummy system does not indicate number of books with a borrower.

Tl YUt UTe 1 YSH YEARl sl WEAT T ST 3l

Newark system was developed by Nina Brown.

ek yoreft e e A ol TR o

Statistical record justifies utility and desirability of library service.

Tifereh 3Afieig geasicr Ha1sti i IUARAT a9 Seargaenal aundl 8|

Invoice date and number can be left out in Accession Record.

giaren stftera # faa il afig i g foe 3 g%d gl

Control Record keeps proper record of library stock and equipments.

e e qEqeie & YUER q9T U o AfMeiE TE e ¥ wWad B

File recording acquisition policy of library is Statistical Record.

AT Sl - 2AREe Aifd il wEd Whiten AifeThy Al gl

Verifying non-receipt of periodicals in Ledger System is time consuming.

TS YUt § GfEeRT STUTH S Hedod g9E ol 2|

Long-range service is part of Circulation Work.

e HaT STEE-YSH & 1 9N 2|

Shelf-List is kept in open area.

Ioh-fore Gt T # Tl St 71
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42. Accession Record shows source through which book is received.

ufreer Afieia, JEds & JEdhlerd B W % Hiq 1 {2

43. Maintenance Department keeps statistical record of books consulted.

TR H Qe USH o1 Hifedshid e wRimed favm waar 2

44. Number of SDI services offered is control record.

AT AT JER Y Yed qanedi i gen feEdh e 2

45. Number of books consulted is statistical record.

AR | 9ed i TS JEaehl ohl dE&A1 AIETshE e 2|

* ok ok
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